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                    TOPIC: :   “End Your Job Interview Graciously”  

                                                 Condensed & modified from Working World

You are at the end of your Job Interview and you are asked if you have any questions.  You smile graciously and say, “No, you have covered everything, Thank you”.   You then shake hands and exit smartly.     RIGHT ?
   WRONG!   Too many job candidates lose points doing this.  They don’t realize that by not asking questions about the job, Applicants are frequently rejected.   

The opportunity to ask questions is the golden opportunity for you to stand out from other candidates.  Interviewers tend to remember best what happened at the beginning and at the end of the interview. Following are six excellent and memorable interview-closing questions which may increase your final score on your Job Interview.
1.  What quality do you think is most important for the person filling this position to have?    Key words are:  “…do you think…”  This lets the interviewer know you value their opinions and experience.
2.  Who will I be reporting to, and can you tell me something about that person’s background?   The more you can find out about the person who will fill that role, the better.

3.  In this office, what is the most essential part of this job, and what’s the most time-consuming part?    Every workplace is different.  You need to know if your personality is a good match for the position you are interviewing for.

4.  What do you consider shows commitment to doing a great job? 
You may believe that working longer hours than anyone else will show your total commitment.  They may believe something else does, like taking initiative, being a good team member, or being able to learn and grow from feedback.  It is best to find out now.

5.  May I have a copy of the official job description?   That may list responsibilities that didn’t come up in the interview.   You may want to do more research about the employer.  Find out what is the department’s Mission Statement, Goals & Objectives before your interview.

6.  What’s the next step in your hiring process?   This lets you know when you can expect to hear from them again. Follow up by telephone or email. 

Practice asking these questions out loud until you can repeat them with ease and confidence in front of a mirror.   Yes,  talk to yourself to improve and gain confidence.
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