APSEA So Chapter :  JUNE   2011 Monthly Mtg MINI - TRAINING SESSION

           Topic :    Your Job Resume May Be Screened by a Computer   
                          (condensed and modified from Working World Mag)
1.  Applicant Tracking System ( ATS)

Employers have Computer software that manages resumes and applications.
Almost all large employers use them.  So do some medium-size companies to

to store and organize information, filter and sort candidates, and generate

interviews by email.  Your resume may not be seen by a person until your

resume passes through the screening process, so ensure YOU 

2.   Show that you are Qualified.

Apply only for jobs you ARE qualified.  For example, if the job requires a
Degree, and you don’t have one, why waste your time applying.

3.   Use Keywords on Your Resume.  
Know the keywords that apply to your industry.  This is a critical component of the filtering process; Intergrate them into your resume.

4.  Opt for Synonyms.

Use different words that mean the same thing.  This increases the chance of 

your resume getting through the ATS filtering process.  Maximize your opportunity

to be recognized by the system.

5.  Go for a Match.
Copy the Job Description onto your resume and then add and delete to make it
reflect who you really are with your knowledge, skills, and abilities.  The ATS will

register and capture a close match to what the company is looking for.

6.  Aim For Simplicity.

Avoid anything that can make scanning difficult.  Use simple a format and avoid

graphs, charts or photos.   Be careful with the type or style of text Font used.  It
may confuse the screening computer program.

See you at our Next APSEA meeting where we will discuss our Mini-Trng Sessions and let’s stay connected.  
PP 
